III. Rules of Style for
Headings

A, Punctuation.
1.  Brackets.
(a)  Inclose in brackets the name of a personal author if it does not
appear openly in the book.   Include within the brackets titles of
nobility and office, but not dates of birth and death, nor approximate
dates substituted for them, nor terms added for identification. Do not
bracket parts of names, e.g., forenames, or forenames of which initials
only appear on the title page.
(b)  Inclose in brackets the name of a corporate body, when entry
is under the name of the body, if no part of the name appears in the
book. When entry is under country, city, or other jurisdiction, how-
ever, do not use brackets in any case.
When the name of a corporate body contains initials which need to
be explained, insert the explanation in the heading within brackets.
(c)  Do not inclose in brackets the uniform heading of an anonymous
classic entry.
2.  Parentheses. Use parentheses
(a)  In personal headings to indicate the maiden names of married
women.
Andrews, Mary (Beckwith)
(b)  In corporate headings and uniform headings to inclose a word
or phrase used for the purpose of definition or identification.
Hereford, Eng. (Diocese)   Bishop, 1516-1535 (Charles Bothe)
New York (State) Governor.
Paris. Notre Dame (Cathedral)
Baltimore. St. James Church (Catholic)
Bible. French (Old French)
Antioche (Chanson de geste)
Sirius (Ship)
(c)  To inclose ca. when used after a date of birth, e.g., Smith, John,
1837 (ca.)-1896.
3.  Dash. The dash is used to connect numbers, signifying "to and
including/' e.g., 1940-1941. Following a number, it signifies continu-
ation.
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